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18 January 1971

MEMORANDUM FOR; Chief, Support Services Staff

SUBJECT : Yesr End Purchases

1. 1In response to the Office of DDS request for information
on requirements not included in last year's budget I would recomrend
the following Records Progran items for recungiderationt

STATINTL
a. Archives Storage Facility Survey:

Lagt year we found the
wags available and could ho 2yC0ocu. Tt. of records when

rencvated, I believe funds should be allocated fur an Engineer

SBurvey %o estoblish the feasibility of using this building for

an-Archives storage facility with adjacent offices for proceseing

and Research of those records. [ ot Rezal Estate andg STATINTL
Construction Division inforums me we can hire]engineers to  sTATINTL
conduct & feaglbility study with rencvation costs and elternatives

for $1C,000 or & full study for $25,00C resulting in rencvation

plans and specifications for future use. A separate draft memo

to DD is attached for your consideration.

b. Diazo Microdupllicator for Records Center:

Al oresent when reference 1s requested the entire reel of film
mugy be gent to hesdquarters. Several reels of permanent records
have failed to return su far, With the microduplicator the
Archives and Records Center csn reproduce the requested reel and
retsin the original., At present there ore 20 such requests
serviced each menth and these requests ore increasinz, A Dis:o
Microduplicator coBis sbout 12,5C0.

c. IHM Belectric Typewriter with OCR Font:

For the past few years the Records DBranch has repeatedly requested
a new typewriter to replace cne on hand in poor condition, The
request gspeclifies that the replacement must be sble to use an
Optical Character Reccgnition (OCR) funt. It is intended that
this machlne would then serve two purposes. The Office tyvping
would continue to be produced on thie nachine bui the Forms

Staff would then have a machine on which to develop the meny

OCR forms it produces. At precsent the work in forme stups while

Approved For Release 2001/08/29 : CIA-RDP74-00390R000300180006-0




- Approved For Release 2001/08/29 : CIA-RDP74-00390R000300180006-0

f— ——

the OCR form is taken tc headqusrters for tests end development.
Further it is intended that this stuff could develop the use

of OCR forms for use within the Records Proegram, Also we could
motivate more offices to use OCR if we could more reedily display
the techniques. At present there are different fonts on the two
machines used by this 8taff and we would not have too much difficulty
with 2 {en point mechine and which could then be switched to any

of the three OCR fonts being used in the Agency.*

d. Survey to Correct Humidity and Temperatures in Records
Center

Several surveys have been conducted in the Records Center and we
- Pind fluctuations of more than twenty degrees in the humidity
and temperatures within the storage area of the Records Center.
STATINTL Theﬂngineera have checked and say it cannot be controlled
by the current equipment. It is suggested that funds be allocated
for a Burvey by outside engineers to identify the problems and
estlmate the corrections and costs required. TheH engineers STATINTL
STATINTL estimate such a survey by-Engineers will cos +, 000,00

S
STATINTL

Records Admlnistration Branch
Distribui-on: Orig - addressee
1 - RAB File (Yr.End Funds

copy for: Chief, A&RC

1 - RAB Chrono
* IBM Selectric Specifications:

10 Pitch Typewrlter with Carbon ribbon (IRM 715) and four (L)
typing golf ball elements: Delegate 70 and IRM OCR fonts #'s 056,
065 and the newest OCR font #108.

STATINTL oos/sss/RAB/JJl| oo (20 en. 71)
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